
Illness-Based Absence Policy 
 
If at any time during this semester you feel ill, in the interest of your own health and safety as well as 
the health and safety of your instructors and classmates, you are encouraged not to attend face-to-face 
class meetings or events.  Please review the steps outlined below that you should follow to ensure your 
absence for illness will be excused.  These steps also apply to not participating in synchronous online 
class meetings if you feel too ill to do so and missing specified assignment due dates in asynchronous 
online classes because of illness. 
 

1. If you are ill and think the symptoms might be COVID-19-related: 
a. Call Student Health Services at 806.743.2848 or your health care provider.  After hours 

and on weekends contact TTU COVID-19 Helpline at [TBA]. 
b. Self-report as soon as possible using the Dean of Students COVID-19 webpage. This 

website has specific directions about how to upload documentation from a medical 
provider and what will happen if your illness renders you unable to participate in classes 
for more than one week. 

c. If your illness is determined to be COVID-19-related, all remaining documentation and 
communication will be handled through the Office of the Dean of Students, including 
notification of your instructors of the period of time you may be absent from and may 
return to classes. 

d. If your illness is determined not to be COVID-19-related, please follow steps 2.a-d 
below. 
 

2. If you are ill and can attribute your symptoms to something other than COVID-19: 
a. If your illness renders you unable to attend face-to-face classes, participate in 

synchronous online classes, or miss specified assignment due dates in asynchronous 
online classes, you are encouraged to visit with either Student Health Services at 
806.743.2848 or your health care provider.  Note that Student Health Services and your 
own and other health care providers may arrange virtual visits. 

b. During the health provider visit, request a “return to school” note; 
c. E-mail the instructor a picture of that note; 
d. Return to class by the next class period after the date indicated on your note. 

 
Following the steps outlined above helps to keep your instructors informed about your absences and 
ensures your absence or missing an assignment due date because of illness will be marked excused.  You 
will still be responsible to complete within a week of returning to class any assignments, quizzes, or 
exams you miss because of illness. 
 

https://www.depts.ttu.edu/dos/COVID-19Absence.php

